educationsolutions

0

BAS YEAR END EXCEPTION REPORTING

A common challenge atyear end is ensuring that all GL accounts hav e been setup
correctly as either balance sheet accounts, or revenue/expense accounts. This is
controlled by GL status flag #04=R/E [Y/N]. As additions and
throughout the year, itods cr
in identify ing exceptions, we would encourage y ou to create the following user defined
Expenditure
customizing the selection criteria necessaly to reflectyour GL structure.

exception reports to proofyour Balance Sheet and Reven

a) Balance Sheet Exception Report:

ue

t

changes are done
ical that thi

As demonstrated below, upon printing the exception report for the year about to be

closed (in this case edntherépdrisklobldbe @Lieved,to nc | ud
ascertain if the GL has been incorrectly setup as a Rev/Exp GL rather than a balance

Sheet GL.

BALANCE SHEET EXCEPTION REPORT REPH: YRE - 881 JUNE 38, 2885 11:16 A

GL’S TNCLUDED TN THIS REPORT HAY BE SETUP TNCORRECTLY AS REVENUE/EXPENDITURE
CHECK GL STATUS, OR REVISE SELECTION CRITERIA IN THE REPORT

THIS HONTH YD EXPENSES  COMHITHENTS TOTAL BUDGET BALANCE %
81-181-9800 8.08 635.28- 8.08 635.28- 8.08 635.28  0.8%
81-182-9800 8.08 8,138.89- 8.08 8,138.089- 8.08 8,138.09 6.%%
81-121-9800 8.08 858.11- 8.08 858.11- 8.08 858.11  0.8%
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When establishing the Balance Sheet Exception report; parameters #8 and #11, as well
as the criteria are the mosti  mportant setup considerations.

e The selection criteria wil!/ be reviewed | ater,
should be reflected as Balance sheet GLOs wher
end will rollover to the new year.

e Field #8shouldbesetto Yes in order that all GL&s within
where field #04 (in GL Account Changes) is incorrectly setto Yes wil be
reported.
e Field #11 is set to No causing GLO&6s where fiel
correctly set topWNol e&d wiihmttlo nolhe beexceptionédé re
REPORT # : @@1 USER DEFINED REPORT PARAMETER MAINTENANCE - INQUIRY
1 = REPORT CATEGORY [XXX] YRE
2 = REPORT TYPE [BAS/BPS] BAS
3 = REPORT NAME YEAR END BALANCE SHEET EXCEPT
4 = EXTERNAL FILE NAME
5 = JOURNAL ENTRY DETAIL [A/B/E/C/X/N] N
6 = NUMBER OF LEVEL BREAKS [@@-36/NA] NA
7 = INCLUDE BUDGET ITEMS [Y/N] N
8 = INCLUDE EXPENSE/REVENUE ITEMS [Y/N] Y
9 = INCLUDE LOCKED ACCOUNTS [Y/N] Y
16 = INCLUDE SOFT DELETED ACCOUNTS [Y/N] Y
11 = INCLUDE OTHER ACCOUNTS [Y/N] N
12 = ZERO SUPPRESSION [Y/N] N
14 = SELECT PAGE WIDTH <132> 132
15 = SELECT PAGE LENGTH <60> 60
16 = GRAND TOTAL CONTROL [S/N]
17 = SECURITY CODE
18 = USE DICTIONARY DESCRIPTIONS [Y/A/N] N
3Tl Headings Levels Criteria Fields  Totals

The headers included below have been previously demonstrated within the repornt
output. The intent is to make the interpretation of the report more intuitive and easier
to follow in terms of what action may be require d.
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REPORT # : 001 USER DEFINED REPORT HEADER MAINTENANCE Line 1 of 27

# PRINT POSITION HEADER INFORMATION LINES AFTER

| 01 | 001 NAMES 2
02 001 BALANCE SHEET EXCEPTION R 7]
02 026 EPORT 7]
02 0833 REPORTNOS 7]
02 050 REPORTDATES 7]
02 070 TIMES 2
03 001 GL’S INCLUDED IN THIS REP 7]
03 026 ORT MAY BE SETUP INCORREC 7]
03 051 TLY AS REVENUE/EXPENDITUR 7]
03 076 E 1
o4 001 CHECK GL STATUS, OR REVIS 7]
o4 026 E SELECTION CRITERIA IN T 7]
o4 051 HE REPORT 2
05 029 THIS MONTH 4]
05 L5 YTD EXPENSES 7]
05 061 COMMITMENTS 7]
05 080 TOTAL 7]
05 038 BUDGET 7]

Press <CR> To Continue

Headers continued é
REPORT # : 001 USER DEFINED REPORT HEADER MAINTENANCE Line 19 of 27
#H PRINT POSITION HEADER INFORMATION LINES AFTER
11 BALANCE )
05 125 % 1
26 028 0 e )
@6 T )
@6 060 )
26 076 )
26 092 )
26 1 T )
@6 124 — 1
<END>

Press <CR> To Continue

Every element of your GL must be defined in the levels. In this instance our GL being

denonstrated has only 3 elements defined.

REPORT # : 001 USER DEFINED REPORT LEVEL MAINTENANCE Line 1 of 3
ACCOUNT BLANK DICTIONARY DESCRIPTION PRINT  BLANK
ELMT NAME SIZE BEF AFT PRN FORMAT VAL  TOTAL BEF AFT
LOCATION ©2 2108 N N N 00 00
@2 ACTIVITY ©3 00 08 N N N 00 00
@3 OBJECT ey  o1e1 Y N N o101
<END>
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The GL selection criteria should reflect all of t
nat ure of the GL structure to represent Balance St
demonstrated below, all objects 7000 through 9999
addition if the activity is 000, this too indicates the GL should be a balance sheet GL.
REPORT # : 001 USER DEFINED REPORT CRITERIA MAINTENANCE Line 1 of 2
SET # E# NAME START CODE END CODE
Il 02 AcTIVITY 000 000
082 63  OBJECT 7000 9999
<END>
Standard field set up.
REPORT # : 001 USER DEFINED REPORT FIELD MAINTENANCE Line 1 of 8
PPS FIELD DESCRIPTION PRINT MASK
IEEEN GLaccT
028 HEXit# s, i HH H-
B4y #OPNE-#EXAN+H#EXTD i, Hib i -
060 #OPNC-#COAN+#COTD it ik i -
076 #XXO3+#XX0U i, i HH H-
092 #BUAN+#TEBU HE, B, B8 HH-
108 #XX06-#XX05 i, 8 HE H-
124 #XX07*100/#XX06 i #%-
<END>
Totals set to default naturally .
REPORT # : 001 USER DEFINED REPORT TOTAL MAINTENANCE
PPS TOTAL DESCRIPTION PRINT MASK
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b) Revenue/Expenditure Exception Report:

As denonstrated below, upon printing the exception report for the year about to be

cl osed, GLds included in this report te@Glohasl d al so
beenincorrectly setup as a Balance Sheet GL rather than a Rev enue/Expenditure GL.

This report output suggests there are no errors (assuming the selection criteria is

accurate).

REVENUE EXPENDITURE EXCEPTION REPORT  REPH: YRE - 882  JUNE 38, 2885 11:14

GL’S TNCLUDED TN THIS REPORT HAY BE SETUP INCORRECTLY RS BALANCE SHEET
CHECK GL STATUS, OR REVISE SELECTION CRITERIA IN THE REPORT

THIS HONTH YD EXPENSES  COMITHENTS TOTAL BUDGET ~ BALANCE %
8.69 8.60 9.60 8.60 9.60 8.00 0.6x
When establishing the Rev enue/Expenditure Exception report; parameters #8 and #11,

as well as the criteria are once again the most important setup considerations.

¢ The selection criteria will be reviewed | ater,
should be reflected as Revenue Expaeaccduntt ure GLG
balance will be zeroed to an appropriate surplus deficit GL as defined in the
Year End Parameters.

e Field #8 should be set to No in order that al
(in GL Account Changes) as Yes (the account is a Rev enue/Expenditu re GL) will
not be brought into the exception report.

e Field #11 is set to Yes causing GL&ds where fie
incorrectly set to No (balance Sheet) to be re
report.
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The headers included below have b een previously demonstrated within the report
output. As with the Balance Sheet exception report, the intent is to make the
interpretation of the output more intuitive and easier to follow in terms of what action
may be required.
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