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BAS YEAR END EXCEPTION R EPORTING 

 

A common challenge at year end is ensuring that all GL accounts have been setup 

correctly  as either balance sheet accounts, or revenue/expense accounts.   This is 

controlled by  GL status flag #04=R/E [Y/N].   As additions and  changes are done 

throughout the year, itõs critical that this flag is set correctly for all accounts.  To assist 

in identify ing exceptions, we would encourage you to create the following user defined 

exception reports to proof your Balance Sheet and Reven ue Expenditure GLõs, 

customizing the selection criteria necessary  to reflect your GL structure.  

 

a) Balance Sheet Exception Report:  

 

As demonstrated below, upon printing the exception report for the year about to be 

closed (in this case June/2005) GLõs included in the report should be rev iewed, to 

ascertain if the GL has been incorrectly  setup as a Rev/Exp GL rather than a balance 

Sheet GL.  
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When establishing the Balance Sheet Exception report; parameters #8 and #11, as well 

as the criteria are the most i mportant setup considerations.  

 The selection criteria will be reviewed later, however it will include all GLõs that 

should be reflected as Balance sheet GLõs whereby the account balance at year 

end will rollover to the new year.  

 Field  #8 should be set to Yes in order that all GLõs within the selection criteria 

where field #04 (in GL Account Changes) is incorrectly  set to Yes will be 

reported.   

 Field #11 is set to No causing GLõs where field #04 (in GL Account Changes) is 
correctly set to No é will not be pulled into the òexceptionó report. 

 
 

The headers included below have been prev iously  demonstrated within the report 

output.  The intent is to make the interpretation of the report more intuitive and easier 

to follow in terms of what action may be require d.  
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Headers continued é 

 
 

Every  element of your GL must be defined in the levels.  In this instance our GL being 

demonstrated has only  3 elements defined.  
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The GL selection criteria should reflect all of the GLõs that have been established by the 

nature of the GL structure to represent Balance Sheet GLõs. In the example 

demonstrated below, all objects 7000 through 9999 are balance sheet GLõs.  In 

addition if the activ ity  is 000, this too indicates the GL should be a balance sheet GL.   

 

 
 

Standard field set up.  

 

 
 

Totals set to default naturally .  
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b)  Revenue/Expenditure Exception Report:  

 

As demonstrated below, upon printing the exception report for the year about to be 

closed, GLõs included in this report should also be reviewed, to ascertain if the GL has 

been incorrectly  setup as a Balance Sheet GL rather than a Revenue/Expenditure GL.   

This report output suggests there are no errors (assuming the selection criteria is 

accurate).  

 

 
 

When establishing the Revenue/Expenditure Exception report; parameters #8 and #11, 

as well as the criteria are once again the most important setup considerations.  

 The selection criteria will be reviewed later, however it will include all GLõs that 
should be reflected as Revenue Expenditure GLõs whereby the opening account 

balance will be zeroed to an appropriate surplus deficit GL as defined in the 

Year End Parameters.  

 Field  #8 should be set to No in order that all GLõs correctly set up in field #04 
(in GL Account Changes) as Yes (the account is a Revenue/Expenditu re GL) will 

not be brought into the exception report.   

 Field #11 is set to Yes causing GLõs where field #04 (in GL Account Changes) is 
incorrectly set to No (balance Sheet) to be reported within the òexceptionó 

report.  
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The headers included below have b een prev iously  demonstrated within the report 

output.  As with the Balance Sheet exception report, the intent is to make the 

interpretation of the output more intuitive and easier to follow in terms of what action 

may be required.  

 

 
 
 


